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Strategic Advisor 
Position Description 

About the role 
The Strategic Advisor is responsible for providing high quality and strategic written advice to 
influence and inform government policy and to contribute to Summer Foundation’s strategic goals. 
The role will map, develop and maintain key stakeholder/government relationships; deliver articulate 
and well evidenced written advice; and frame issues, opportunities and solutions to provide 
influence. The role reports to the Head of Government Relations and Policy and sits within the 
Government Relations and Policy team.  

The Strategic Advisor is an integral member of Summer Foundation and works with the Government 
Relations and Policy Team and all Summer Foundation teams, funding bodies, community 
organisations and government stakeholders, with a high degree of autonomy, to establish key policy 
positions, undertake research and analysis and engage with senior public servants, parliamentarians, 
peak bodies and other stakeholders. A high degree of existing policy expertise in social or health 
policy is required. 

About Summer Foundation 
Established in 2006, the key aim of the Summer Foundation is to change human service policy and 
practice related to young people in nursing homes.  

The Summer Foundation utilises a range of strategies to influence health, housing, aged care and 
disability service policy and practice related to this target group. 

If you are looking for a career where you can make a difference, work collaboratively with committed 
and passionate people and have real opportunities for professional development, we encourage you 
to join our team. 

Why we exist 
The Summer Foundation exists to permanently stop young people with disability from being forced 
into residential aged care, ensuring people with disability have access to the support required to be 
in control of where, how and with whom they live. 

How will we know we’ve succeeded 
This problem can be solved, we are doing legacy work, and we are well on track to achieving what 
we set out to do.  In 5 years we expect the Summer Foundation will have achieved its purpose. We 
will regard this as ‘job done’ when the systems, policy settings and markets consistently enable 
people with disability to live where, how and with whom they choose; experiencing choice and 
control equal to people without disability. 
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Our workplace 
We have staff working all across Australia, however our head office is located in Box Hill, Victoria. To 
meet some of our staff and watch a short clip about our organisation, please go to: 
https://www.summerfoundation.org.au/about-us/who-we-are/ 

The Summer Foundation has flexible and supportive work practices. We encourage and welcome 
people with lived experience of disability to apply. 

Role details 

Position Strategic Advisor 

Team Government Relations and Policy Team 

Direct reports 0 

Reports to Head of Government Relations and Policy 

SCHADS Award Level TBA 

Status Full time, 1.0 FTE.  Fixed Term 2 Years 

Location Flexible. Head office is located in Box Hill, Victoria 

Last updated August 2021 

About the team 
The Summer Foundation Government Relations and Policy Team enables the organisation to 
influence the government and sector. Our key role is to provide strategic policy advice and influence 
to the government to support our strategic goals of having no young people living in aged care. We 
have the privilege of bringing the lived experience and stories of people with disability to the 
government to inform policy and programs to better support people with disability, which is often a 
truly life changing experience. 

Key responsibilities 

Strategic Communications 

● Deliver high quality and strategic written material, which informs, frames and influences to
achieve outcomes

● Develop well written Policy Position Statements and internal policy briefings on key issues
and opportunities, shape solutions and opportunities for influence

● Contribute to ‘Think Tank’ forums to gather, investigate, interpret and inform expertise to
establish policy approaches and solutions

● Manage systems to integrate research, lived experience into policy and tangible, practical
advice for government

● Develop appropriate background and briefing papers for the Head of Government Relations
and Policy

Stakeholder Relations 
● Map, develop and support the organisations key relationships
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● Establish partnerships with Summer Foundation teams to inform and then translate into
policy approaches for Government

● Consult, negotiate, influence and collaborate with a broad range of stakeholders, including
government, ministerial offices, agencies and industry officials, to develop and implement
strategies to achieve our strategic goals

● Develop a quarterly newsletter to engage stakeholders, provide update on organisational
achievements and strategic goals

Policy Development 
● Contribute to the development of collaborative links between policy initiatives and delivery of

new project initiatives
● Provide high quality business intelligence, authoritative advice and sound policy

recommendations to the Head of Government Relations and Policy
● Engage with stakeholders to translate operational issues into policy utilising research,

evidence and practice
● Deep-dive policy analysis with complex systems, including system mapping, interpreting

legislation and analysing statistics and evidence
General 

● Other duties as requested by Manager
● Remain flexible to role changes according to relevant skills and experience, changing work

environments, work priorities and organisational needs

Qualifications, skills & experience 

Qualifications 
● Qualification in Public or Social Policy, Law, Social Work, Communication or Government

Relations is desirable
● Employment subject to National Criminal History check

Skills and experience 
● Expertise in social or health policy, excellent communication, negotiation and influencing

skills
● Excellent written and verbal communication skills
● Experience as a policy adviser, advocate or applied researcher would be valuable
● Experience writing policy briefs, submissions to inquiries or advocacy reports
● Displayed “can-do” attitude and actively contribute to developing a culture of excellence,

creativity, responsiveness and flexibility
● Confident ability with building relationships within the sector
● Organised and able to meet deadlines
● Adaptable to changing environments

Core capabilities 

● Critical and Strategic thinking – question the status quo, present innovative options
● Ability to gather insights, unpack issues, draw conclusions from experience



Summer Foundation Ltd. ABN 90 117 719 516 PO Box 208 Blackburn VIC 3130  Tel: (03) 9894 7006   

Building better lives for young people in nursing homes | www.summerfoundation.org.au 

4 

● Strong stakeholder engagement skills
● Strong communication - concise, clear, articulate
● Outstanding written ability
● Ability to influence, collaborate and consolidate
● Analytical and Adaptive thinker – gather perspectives, engage Subject Matter Experts
● Project Management

Summer Foundation Principles 

The Summer Foundation’s principles include: 

working as a team | We understand, respect and support the contributions and experience of our 
colleagues. We understand how our individual contribution fits, and we feel confident and 
empowered to make our best contribution.  We embrace and value diversity in our workplace. 

a healthy approach to communication | We come to discussions prepared and ready to 
contribute. The how, why and by who of decision making is known and understood. The right people 
are in the right conversations. Our conversations are healthy, respectful, robust at times and safe. 

shared clarity and commitment to purpose | We all have a strong, shared understanding of our 
‘why’. Our ‘Why’ is central to our strategy, decision making and actions. 

working authentically | Young people living in residential aged care or those at risk are central to 
our work and we purposefully and professionally incorporate this experience and expertise in our 
work. We focus closely on the impact of our work, and we strive to always deliver work to the 
highest standard. 

a smart responsible and considered approach | We invest in efficient, continuously improving 
processes, and prioritise time for learning and reflection. We celebrate our successes and promote 
having fun at work.  We work in a way that respects our environment. 

Policies 
All staff must comply with the Summer Foundation policies notified to them from time to time.  These 
policies form part of the contract of employment with Summer Foundation and therefore must be read 
and understood by staff to ensure they are aware of their responsibilities as an employee of Summer 
Foundation. 

Agreement and acceptance 
Employee 

…………………………………….. …………………………………….. ………………… 
Signature Print name Date 

Manager 

………………………………….. …………………………………….. ………………… 
Signature Print name Date 




